
MEMO
TO _______________________________________________

_______________________________________________

_______________________________________________

DATE _____________________________________________

SIGNED

REPLY _________________________________________________________________________________________

DATE SIGNED
RETAIN WHITE COPY OUR FILE. SEND ❑ YELLOW, ❑ PINK COPY TO CUSTOMER.

❑ NO REPLY NECESSARY ❑ PLEASE REPLY ❑ TELEPHONE ❑ RETURN ENCLOSED MEMO WITH REPLY
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