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PLUS/
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Office:

Store:

Outside sales:

All other:

TOTAL:

Advertising:

Bad debts:

Depreciation:

Donations:

Dues and subscriptions:

Employee benefits:

Freight:

Insurance:

Interest:

Legal and Accounting:

Maintenance and repairs:

Office supplies:

Postage:

Rent or mortgage:

Sales expenses:

Shipping and storage:

Taxes:

Telephone:

Utilities:

Other:

Misc.

TOTAL:

TOTAL FOR YEAR:

OPERATING EXPENSE FORECAST

For year beginning: _______________________________________________________

Date: ______________________________________________________________________

Submitted by: ______________________________________________________________

Approved by: _______________________________________________________________

EXPENSE:

O P E R A T I N G   E X P E N S E S

P E R S O N A L   E X P E N S E S   ( S a l a r i e s ,    w a g e s ,    b o n u s e s )

EXPENSE:


